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Term Dates 2019

Term1 Wed 30 Jan - Fri 12 April

Term2 4 F
Mon 22 July - Fri 27 Sept
Mon 14 Oct- Fri 13 Dec

Term3
Term4




SCHOOL STAFBR2019

Viv Conroy
Maria Higgson
Geoff Mettrick
Michelle Hedge

Principal

Deputy Principal

Director of Religious Studies

Junior Team Leader / Learning Support
Coordinator

Fulltime teachincstaff

Michelle Hedge
Joan Ashcroft
Geoff Mettrick
Michelle Gunson
BridgetMettrick
Jacqui Fargher
Maria Higgison

Other Saff

Kate Bertham
Kathleen Macaulay
Debbie Prosser
JesDugmore
Sandy Fletcher
Brenda Rosenberg
Fiona Hett

Greg Ashcroft
Jason Bohmer

NagleRm 1- NE and Y1
Nagle Rm 3Y1 and Y2
Aubert Rm 4 Y2 and Y3
Aubert Rm 5 Y3 and Y4
MacKillop Rm 7Y5 and Y6
MacKillop Rm 8Y6 and Y7
MacKillop Rm 9Y7 and Y8

Office Manager

Teacher AidgeLibrary and IT Support
Teacher Aide

Teacher Aide

Teacher

Teacher

Teacher

Groundsman

Caretaker
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Our Vision
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Our Mission
Achieving Excellence by living the Gospel Values in a Cadashangenvironment.

Our desire is to be achool where children can be given an excellent Catholic
education and achieve excellent academic standards.

We expect our graduating students to be salbtivated, seimanaging children who
will take their faith, values and love for all learning irddulthood; to become
productive, caring and thoughtful citizens adding value to their dwes and the
lives of those around them in the local and wider community.

We expect all those involved in the life of our school community, especially parents,
Boad members and staff to actively support our vision and mission.

Our School
G¢eKS a0K22ft Aa | w2YlLy /I 0K2ftA0 &aO0OKz22f
general School programme and its religious instruction and observaekescises
the right to liveand teach the valugof Jesus Christ. These values are as expressed in
the scripture and in the practices, worship and doctrine of the Roman Catholic Church,
as determined from time to time by the Roman Catholic Bishop of the Archdiocese of
Wellington, airrently Cardinal Johf S & (PSCIA 1975)

I F NRAYIE W2KyQa +AaAzy F2NJ 2dzNJ
Every student in a Catholic school participates fully in a community of believers which
Is inspired by the Scriptures and nourished by the Eucharist. Teachead ataif are
Gospel withesses who inspire, encourage and support their students to:
G2Ff1 O0KS gle& 2F WSadza [/ KN
Live the life of Jesus Christ
YR GStf GKS GNHziK 27F WSadz

In doing so students realise their full potential as children of God with holistic
education system delivered with excellence.



OUR FOUNDATIONAL TEACHING PEDAGOGY

OPEDAGOGY OF L@VE
Based on the gospel, this pedagogy demands that we teach by looking at the world
through the eyes of our students, not our own.
¢KAAa LISRF3I238 faz2 |ala dza G 2ThisdSwhode 2 dzi
poor, rejected and isolated.

Nano Nagl@ @oundress of the Presentation Sisters) call was to provide care and
education to those who were poor, rejected and isothte

CORE VALUES

100% EFFORT 2 Corinthians 8:7But as you excel in

1 Excellence everything- in faith, in speech, in
q Faith knowledge, in all earnestness, and in
our love for you- see that you excel in

1 Fortitude this act of grace also.

. Romans 10:1750 faith coma from
T Opportunity hearing, and hearing through the word
1 Respect of Christ.
T Truth Romans 8:28And we know that for

those who love God all things work
together for good, for those who are
calledaccording to his purpose.
Isaiah 6:8And | heard the voice of the
[2NR al&Ay3asr a2 K2)
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Isaiah 6:8And as you wish that others
would do to you, do so to them.

1 John 3:18Little children, let us not
love in word or talk but in deed and in
truth.

9-/9[[9b/ 9 ' ¢ hiw [!5, hC Y't
We are what we repeatedly dd=xcellence is therefore not an act but is a habit.
(Attributed to: Wil dzNJ y G2 ¢KS {(i2NEB 2F t KAf232LKe& OMPpH
Nicomachean Ethi¢s

1 We give our best in whatever we do.

1 We give oubest in relationships.

1 We set sensible and realistic goals.

1 We keep trying, and learn from our mistakes.


https://www.biblegateway.com/passage/?search=2+Corinthians+8%3A7&version=ESV
https://www.biblegateway.com/passage/?search=Romans+10%3A17&version=ESV
https://www.biblegateway.com/passage/?search=Romans+8%3A28&version=ESV
https://www.biblegateway.com/passage/?search=Isaiah+6%3A8&version=ESV
https://www.biblegateway.com/passage/?search=Isaiah+6%3A8&version=ESV
https://www.biblegateway.com/passage/?search=1+John+3%3A18&version=ESV
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STUDENT PROFILE
Key competencies are the capabilities people need in order to live, learn, work and
contribute as active members of their communities (NZC).

Developing the key competencies, as described in our profile, willfbeus of their
learning. Developing these key competencies is essential for all students NZ
QdzZNRB LIS Ykt {1SKFEFZ b% an2NRAXZ tIF OATFTAOlFZT | &
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Demonstrate Catholic karacter Develop and Grow

in Action 1 Have experienced leadership and ht
to work well with others.
Participate in liturgy, prayersand allo 9 Be wiling to participate ani
Faith traditions and rituals in Engli contribute.
YR an2NRO® Learn how to be independent.

Develop a knowledge an Develop resilience, confidence a
understanding of Catholic values a selfrespect

teachings and carry this understandi YYy2e A0Qa 21 02
into their actions at school, in th Feel good about themselves.
community and at home. Recognise theirown strengths anc
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Accept and respect others as they ar  talents, have aspirations for the futur
wSaLlsSou D2z2RQa ONX q communicate effectively an
Know they are lovedaccepted ad appropriately.

valuable. 1 Manage themselves, time and the
Respect, understand and acce possessions.

diversity. { Learn when to be competitive an
Show appreciation. when to be cooperative.

Be developing a personal faii § Learn to set realistic goals and wd
appropriate to their age. towardsachieving them.

Act with integrity. 1 Cope with change and develc
Be just. strategies to manage failure.

Know that in the same way they ha] | Be adaptable.

WNRAIKGAQ UGUKS@ It é q Paricipate in a range of physic
cultural and leisure activities an
experiences.
| @S | LRaAdAgs
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Have the skills to build positiy
relationships

1 Recognise and use their sense
humour.
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Strive for Academic success

Be selfmotivated and passionate
about their own learning.

Develop ambitious, positive attitude
towards their school experience ar
lifelonglearning.

Know how to learn and find out mor
Know how to ask for help.

Learn to take informed risks.

Know that we can learn from ol
mistakes.

Master the academibasics, reading
writing, maths.

Know that there is more to knowwe
R2y Qi KI @S Ftft
Develop skills and attitudes th:
prepare for the future.

Know how to communicat
competently, confidently and safekly
oral, written and digital.

Knowhow to safely use, locate, gath
and organise information from

range of digital or printed sources

= =

Know Their Place in the World

Have a sense of belonging.

Contribute to the different communities t
which they belong.

Value and appreciate the communities
which they belong.

Be respectful of the beliefs and religions
others.

Have general knowledge of the wor
around them.

Be able to take part in a variety of soc
and cultural environments and situation
Have aknowledge of and pride ity n L,
and NZ.

Have developed values, competencies :
attitudes that enable them to be goo
digital citizens.

h dON® A 2R &6 2 Fo FYWhILIAKIK



h [ h YSQHOOL CURRICULUM

Priority learning areas are

Religious Education
9 Teaching children the core belietlgctrines and traditions of the Catholic church.

9 Teaching and developing the core values of our school and the Catholic faith.

Literacy and Nmeracy

1 Teaching children to read, write, comprehend, infer, speak, listen, spell, view and
present.

1 Teaching chiren to be numerate, to develop mathematicahdwledge and
understandings andp use mathematical strategies to solve problems that relate
to everyday life.

1 Digital literacy: to be competent, discerning users of digital media.

The learning areas dbcience, &cial Studies, Technology andddlth are taught
through a topic and/or inquinpased approach terdby-term. Students are
encouraged to inquire into these topics and are taught to question, reflect, research,
comprehend, create and shareThe catext for inquiry needs to be relevant,
authentic and meaningful.

The Performing and Visual Ats are integratedinto the classroom programmeo
complement topic/inquiry units, the liturgical year and events.

Physical Education

Physical fitned8 A & I LINJRA 2 NXApiii SchdoliReduldzNhys$ical Rducad Y 1
sessions, sport and outdoor education develop fitness, skills and positive attitudes to
health and weHbeing.

Languages
Learning opportunies available include:
1 Te Reo Maori

1 French is offered to Year8 students. This is funded by the Board.
1 Mandarin is taught in Year, and will be offered to Year-8 students as part
of a Kypiti wide language development program.



ASSESSMENTITERACY AND NURKCY

All teachers regularlgssess children formally and informally as part ofdlassroom
teaching programme.All these assessmentye designed to assist teacheptan
where they need to take the children next in their classroom learning and teaching
programme YR Y I Jaf G5B OKS NI 2 dziha &velS yisiudent | 6 2
achievement.
Key formal assessmemnts

1 New entrantassessments

T {AE &@SINIySi 02y 2NIySINI I OKAfRQ:

1 e-asITle Writing

NZ Council of Educational ResearEnogress and Achievement Te¥sars 43
1 Maths
1 Reading vocabulary
1 Reading comprehension
1 STAR (ReadingB8, Term 1 and Term 4
1 Listening

Progress and Achievement Test results and trends are reported to the Board of
Trustees.All NZCER and Numeracy Assessments are benchmeatiedally.

Student achievement datand summaries are reported to the Board of Trustees and
the Ministry of Education.

REPORTING TO PAREANDB CAREGIVERS

Term 1 Parent conferences
1 To discuss learning goals and expectations for the year.
1 Childrenare encouragedo attend.

End Term 2 Achievement summary

Early Term 3  Learning conferences

1  Childrenin Yeas 5-8 supported to talk about their learning
with parents
Term 4 Achievement summary for the year.

I St jodgendmal OKAf RQa LINPINBaa Aa ol aSR
assessments, and school expectations moderated to the requirements of NZ
Curiculum.

In 2019 we are trialling live reporting through Class Dojo. Each family can see their
OKAf RQa | tréughSubitBey&aytiirédugh messages, photos and videos.

Parents arencouragedi 2 YIF 1S F GAYS 6AGK (GKS Of | &z
learning andorogress at school at any time during the year.

Non-custodialparents may request a copy of all school reports and a parent / teacher
conference unless there are specific court orders in ptageeventthis.



PROPOSED EVENTS AND ACTIZDIES
Activities and events are planned to fit into our learning and teaching programme.
These activities and events may include

School Picnic Day Feast Days Special Masses
Interschool Sport Events| Parish Gala Artsplash

Life Education Trust Scripture Comgtition Swimming
Kapahaka Hui Assemblies Rippa Rugby
Mission Day School Fun Run Cross Country
St Johns Course Keeping Ourselves safe | School Camp
Hockey Skills Course Discover China Day House Events
Arbor Day Grandparents Day Baptismal Mass

Otheractivities may be scheduled as opportunities arise.




PAYING FEES, CONTRIBNS AND DONATIONKINDO ONLINE
You will be advised of thievel of parentakontribution being requested tsupport
these activitiegrior to the event, along with goermission sp. These contributions
can be paidthrough the school website (school shopKindo online) or by
cash/cheque to the school office.

PLEASE NOTE: No child will be prevented from participating in an event or activity if
there is genuine haghip. Please contact the Principal so that a suitable arrangement
can be made or put in place.

Out of Hours gtra curricula sport that will require parent coaches and manag
Touch Rugbyearsl-8 After school | Terms 1 & 40 pay no playpolicy
Netball Years4-8 Saturdays | Terms 2 & 310 pay no playpolicy

Note:

1 Parents or caregivers will be charged for all unreturned sports uniforms.
1 Please check newsletter for details.

PARENT HEINEEDED

Allyear  SoK &ssist with fundraisingactivities)
Touchrugby (coaching/managing
Netball (coaching/managing
Hockey (coaching/managing)
Trips and sporting activity supervision
To assist in classrooms as part of a planned timetable
School gardens
Speaking to senior classes about work experiencesupport careers
education
Term 1 Swimming
Term 3 Seniorcamp

* There are a number of ways families can assist in and around the school. Please
O2y il OO0 e2dzNJ OKAf RQa Oflaa GSFOKSNJI|2NJ




SCHOOL TIMETABLE

School starts 8.50am

Healthy Food Break  10.00am

Morning break 11.00- 11.40am, play then eat

Lunch break 1.00 - 1.40pm, play then eat

School finishes 2.50pm

ATTENDANCE

1 Children are required to attend school each day unless sick.

1 Electronic attendance registease marked twice daily9.00am and 1.00pm

1 All absences must be notified to school by phone or text mesgageg a
reasonby 9.00am

1 Unexplained absences will be followed up by the school.

1 Childrenmust not be removed from school without being signed out at the
office.

1 The Princip&® permission is required for all absences other than sickness or
bereavement.

1 If your child has vomited or had diarrhoea they must not return to school until
24 hours after he last episode.

1 A medical certificate is required for absences longer than five daysgular
absence through illness.

MEDICATION AT SCHOOL

1 Parentsmay request in writing to havenedication administered at school
where it is impractical foparentsto do so themselves.

1 Medication will be administered in good faith accordingrtedicalinstructions
provided.

1 Ongoingpermission may be given in wirng for children to be issuedaRadol,
asthma and allergy medication.

1 If in doubt staff will contact parentsor if necessary contact emergency
services.

1 Children with special medical requirements and care need to negotiate a care
plan with the school. Contact thaffice to discuss further.

COURT ORDERS

1 Please advise the school and provide a copy ofralgyant court orders that
have been put in place for the protection and safety of your children.

| ThePrincipal can only act on original or certified copies of court orders.



SCHOOL STATIONERY
| Start of year stationery lists can be found on the school weband are
available at the school office.
1 Orline orders can be placed with our preferred supplier Paperhe give a
generous loyalty bonus to the school

SCHOOL BUSES

1 Bus transport to and from school is by regular public service provided by
Metlink.
Information, imetables and ticketare available fromMetlink.
Ministry of Education transport assistance may be available for children living
in Pelapeka and the top end of Valley Rd. Conditions apply.
1 Please address all complaints about busedMietlink in the first instance.

Please keep us informed.

= =

SCHOOL LUNCHES
School lunches can be purcleasfor Friday as a school furaiser.
The menu is selected to meet appropriate healthy food guidelines.
Lunch ordersare placed via Kindand must be placed by 9am on Fridays.
Sausage sizzlesd pizza are provided as an alternative from time to time.
We encourage families to provide healthy lunches each day.
Water isthe only allowed drink at school.

= =4 =4 -4 4 =4

SCHOOL UNIFORM
All children aregequired to wear the correct uniform at all times as a condition of
enrolment.
1 Summer uniform- Terms 1 and 4note new guidelines at the back of the
booklet).

T Winter uniform - Terms 2 and 3.

1 A full uniform lists includedat the rear otthis booklet and is also on the school
website

1 The school hassmallsupply of secondhand uniforms available f@a donation

1 New style PE top Wi logo is compulsory for Year&®H

LOST PROPERTY
T t£SFasS ylI YS clotHed. Lo fidpértiisNdsageiithe school foyer
and senior clasklock.
1 Any unnamed items natollected by the end of term aredisposed of.



EMERGENCIES

In the event of an emergency or traumatic incident our priorities are as foltlows

1 Ensure children are moved tosafe secure location at schoot other venue
designated at the time by theriAcipal (staff member in charge) or civil defence
personnel.

1 Childrermaybe released into the safe custody of a previously designated adult,
or an alternative dult caregiver approved by the fncipal or civil
defence/emergency personnel, as needs determine or the situation requires.

i A recordwill be kept of all children who leave the school withaternative
caregiver. Parents will be informed as soon as possible.

1 Childrenmust not be removed from school without being signed out at the
office.

i Wherever possible communication will be maintained with the school

community via the local radio stationd~acebook,text, or by phone.

Information updates will also be providechen practical and possible.

Emergency information is updated annually in Term 1.

Please update contact details as soon as they change.

See the Update Family Details link on our website.

= =

CYBER SAFETY AT SCHGCOHOOL WEBSIHECEBOOK
WWW.OLOK.SCHOOL.NZ

1 Parents or guardians always have the right to ask for an image to be removed
from the websiteand school FaceBookhi$ will be done as soon as pradcilde.

CELL PHONES ABIRING YOUR OVWDEVICES (BYOD)

BYOD see school website for more details.
BY® dgital devicesmay be used at school byear 48 students who have
signed thed O K 2cgbkreatety contract.
| Cell phones or smart phones must leé with the class teacher at the start of
the day or not brought to school.
1 The school takes no responsibility thgital devicebrought to school or taken
on school trips.
1 t F NByGa | N8B SELISOGSR dijial devigegiid Satidld OK A €
networking sites outside school hours, to keep all our children.safe
T bSdar¥S Aa GKS 32 G2¢ LIIFOS T2N I RO
cyberbullying
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http://www.olok.school.nz/
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COMMUNICATION WITH SCHOOL
Phone: 04 298 6780 (8am3.30pm).

The answerphpoe is checked when practicable.

Mobile: 027 298 6780 (8am3.30pm). Text for absences.
Email: office@olok.school.n@nytime).

Emails will be forwarded to staff as necessary.

ISSUES AND CONCERNS
tt SFasS O2ydl Ot &2dz2NJ OKAf RQa GSIF OKSNJ
concern. After school generally a good time to connect with a teacher
Issues or concerns cannot be dealt with by teachers before school when they
are settling classes fdine day.
If you feel the matter needs further consideration mvestigation,please
contactthe Senior Teacher
If the matter is still a concern please contact the Principal.

COMPLAINTS
All formal complaints need to be addressed in writing to Fhancipal. Details
of the complaints procedure are on the school website.

COMMUNICATION WITH STAFF AND THE PRINCIPAL
Teachers can be emailed: first name.lashame@olok.school.nz

Please do natext staff. Ifit is important or there is an emergeng¢gontact the
school office.

Messages are able to be sent through Class Dojo.

Staff are not expected to check or respond to emarlgext messagebefore
8am or after 5.30pm or at weekends. Teachers also havedlrtime to check
messagesluring the day.



mailto:office@olok.school.nz
mailto:name@olok.school.nz

BEHAVIOUR MANAGEMENT

T ¢KS a0K22fQa o0SKIF@A2dzNI YIFYyF3ISYSyd LIN
key competencies and priorities set by the scho#él copy is available on the
school website.

1 We expecthildren to be respectful, caring and supportive of othand abide
by the schooVvalues and ways of doing things.

1 The following are not acceptabte

o
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Non-compliancewith staff

Threatening behaviour (verbal or physical)

Physical violence

Sexual harassment of othstudents orstaff, verbal or physical
Name calling

Ganging up

Targeted put downs

Racist or sexist comments

We expect parents and children to inform the class teacher as soon as possible if they
are concerned about any behavioat school. Incidents will be followed up and
appropriate action taken.
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ASSEMBLIES
Most weeks an assembly is hosted in turn by classes. They include a prayer,
liturgy, sharing of learningnd awards. Parents are always welcome.
Assemblies are usuglheld on a Thursday at 8.55am or as notified in the
newsletter.

EXCELLENCE ASSEMBLY
End of each term
Up to threechildren from ech class are awarded ardellenceCertificate.
Years 78 childrenapply for and areawardedAcademic, Service, Sports and
Services Badgesd Excellence Badges
Parentsarewelcome to attend.

Note: Senior students will be given a written copy of the criteria for being awarded
badges in Term 1 along with closing ddt@sapplications.Students are responsible
for makingsure they apply by the due date.

TERM 45RADUATIONSSHIBLY
David MeyelExcellence in Leadership Award

Fr Michael McCab8pecial Character Award

Academic Award

Sports Award

Izac Fromont Memorial Courage Award

Justin du FresnExcellence in Public Speaking Award

Watkin Family Award for Diligence and Determination




KINDO ONLINE

Our[ F R& 2 T Y wrilife 8chool{stoKiga¥dilaBlé through our school website,
and is our preferred method of payment for your schegpenses.

Youcanusethe3K22f aK2LJ (2 LIl & F2NJ Fff &2dzNJ (

Your famill & R &elavailabléto view andto makepayments by selecting the
WCSS&a YR 52yliAz2yaQ AO02y @

Optional payments will also be available, by selectingaiy@ropriate icon.
LGQa Slraezr aSOdzaNB I yR

Look for th-on our school website:

www.olok.school.nz

We have information about the shop and links to tutorials on our website.




