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SCHOOL STAFF FOR 2019 

 
 

Viv Conroy Principal 
Maria Higgison Deputy Principal 
Geoff Mettrick Director of Religious Studies 
Michelle Hedge  Junior Team Leader / Learning Support 

Coordinator 
 
 
Fulltime teaching staff 
Michelle Hedge Nagle Rm 1 - NE and Y1 
Joan Ashcroft Nagle Rm 3 - Y1 and Y2 
Geoff Mettrick Aubert Rm 4 - Y2 and Y3 
Michelle Gunson Aubert Rm 5 - Y3 and Y4 
Bridget Mettrick MacKillop Rm 7 - Y5 and Y6 
Jacqui Fargher MacKillop Rm 8 - Y6 and Y7 
Maria Higgison  MacKillop Rm 9 - Y7 and Y8 
  

 
 

 
Other Staff 
Kate Bertham Office Manager 
Kathleen Macaulay Teacher Aide, Library and IT Support 
Debbie Prosser Teacher Aide 
Jess Dugmore Teacher Aide 
Sandy Fletcher Teacher 
Brenda Rosenberg Teacher 
Fiona Hett Teacher 
Greg Ashcroft Groundsman 
Jason Bohmer Caretaker 
 

 
 
 

  



 

 
 
ά¢ƘŜ /ƘǳǊŎƘ Ƙŀǎ ƛƴ ŀ ǎǇŜŎƛŀƭ ǿŀȅ ǘƘŜ Řǳǘȅ ŀƴŘ ǘƘŜ ǊƛƎƘǘ ƻŦ ŜŘǳŎŀǘƛƴƎΣ ŦƻǊ ƛǘ Ƙŀǎ ŀ 
divine mission of helping all ŀǊǊƛǾŜ ŀǘ ǘƘŜ ŦǳƭƭƴŜǎǎ ƻŦ /ƘǊƛǎǘƛŀƴ ƭƛŦŜέ.   Canon 794:1 

 

Our Vision 
¢ƻ ōŜ ǘƘŜ ǎŎƘƻƻƭ ƻŦ ŎƘƻƛŎŜ ŦƻǊ /ŀǘƘƻƭƛŎǎ ƭƛǾƛƴƎ ƻƴ YņǇƛǘƛ /ƻŀǎǘ. 

 
Our Mission 

Achieving Excellence by living the Gospel Values in a Catholic learning environment. 
 

Our desire is to be a school where children can be given an excellent Catholic 
education and achieve excellent academic standards. 
 
We expect our graduating students to be self-motivated, self-managing children who 
will take their faith, values and love for all learning into adulthood; to become 
productive, caring and thoughtful citizens adding value to their own lives, and the 
lives of those around them in the local and wider community. 
 
We expect all those involved in the life of our school community, especially parents, 
Board members and staff to actively support our vision and mission. 
 

Our School 
ά¢ƘŜ ǎŎƘƻƻƭ ƛǎ ŀ wƻƳŀƴ /ŀǘƘƻƭƛŎ ǎŎƘƻƻƭ ƛƴ ǿƘƛŎƘ ǘƘŜ ǿƘƻƭŜ ŎƻƳƳǳƴƛǘȅ ǘƘǊƻǳƎƘ ǘƘŜ 
general School programme and its religious instruction and observances, exercises 
the right to live and teach the values of Jesus Christ.  These values are as expressed in 
the scripture and in the practices, worship and doctrine of the Roman Catholic Church, 
as determined from time to time by the Roman Catholic Bishop of the Archdiocese of 
Wellington, currently Cardinal John 5Ŝǿέ. (PSCIA  1975) 
 

/ŀǊŘƛƴŀƭ WƻƘƴΩǎ ±ƛǎƛƻƴ ŦƻǊ ƻǳǊ /ŀǘƘƻƭƛŎ ǎŎƘƻƻƭǎ 
Every student in a Catholic school participates fully in a community of believers which 
is inspired by the Scriptures and nourished by the Eucharist. Teachers and all staff are 
Gospel witnesses who inspire, encourage and support their students to: 

ά²ŀƭƪ ǘƘŜ ǿŀȅ ƻŦ WŜǎǳǎ /ƘǊƛǎǘΦ 
Live the life of Jesus Christ 

!ƴŘ ǘŜƭƭ ǘƘŜ ǘǊǳǘƘ ƻŦ WŜǎǳǎ /ƘǊƛǎǘΦέ 

In doing so students realise their full potential as children of God within a holistic 
education system delivered with excellence. 
  



 

 

OUR FOUNDATIONAL TEACHING PEDAGOGY 

άPEDAGOGY OF LOVEέ 
Based on the gospel, this pedagogy demands that we teach by looking at the world 
through the eyes of our students, not our own. 

¢Ƙƛǎ ǇŜŘŀƎƻƎȅ ŀƭǎƻ ŀǎƪǎ ǳǎ ǘƻ ǊŜŀŎƘ ƻǳǘ ǘƻ ŎƘƛƭŘǊŜƴ Ψƻƴ ǘƘŜ ǇŜǊƛǇƘŜǊȅΦΩ  Those who are 
poor, rejected and isolated. 

Nano NagleΩǎ (Foundress of the Presentation Sisters) call was to provide care and 
education to those who were poor, rejected and isolated.  
 

CORE VALUES 

100% EFFORT 

¶ Excellence 

¶ Faith 

¶ Fortitude  

¶ Opportunity 

¶ Respect 

¶ Truth 

 
 
 
 
 
 

 
 

9·/9[[9b/9 !¢ h¦w [!5¸ hC Y'tL¢L 
We are what we repeatedly do.  Excellence is therefore not an act but is a habit. 

(Attributed to:  Will 5ǳǊŀƴǘΣ ¢ƘŜ {ǘƻǊȅ ƻŦ tƘƛƭƻǎƻǇƘȅ όмфнсύ ǎǳƳƳƛƴƎ ǳǇ !ǊƛǎǘƻǘƭŜΩǎ ǿǊƛǘƛƴƎ ŦǊƻƳ 

Nicomachean Ethics) 
 

¶ We give our best in whatever we do. 

¶ We give our best in relationships. 

¶ We set sensible and realistic goals. 

¶ We keep trying, and learn from our mistakes.  

2 Corinthians 8:7  But as you excel in 
everything - in faith, in speech, in 
knowledge, in all earnestness, and in 
our love for you - see that you excel in 
this act of grace also. 

Romans 10:17  So faith comes from 
hearing, and hearing through the word 
of Christ. 

Romans 8:28  And we know that for 
those who love God all things work 
together for good, for those who are 
called according to his purpose. 

Isaiah 6:8  And I heard the voice of the 
[ƻǊŘ ǎŀȅƛƴƎΣ ά²ƘƻƳ ǎƘŀƭƭ L ǎŜƴŘΣ ŀƴŘ 
ǿƘƻ ǿƛƭƭ Ǝƻ ŦƻǊ ǳǎΚέ.  ¢ƘŜƴ L ǎŀƛŘΣ άIŜǊŜ 
am I! Send meέΦ 

Isaiah 6:8  And as you wish that others 
would do to you, do so to them. 

1 John 3:18  Little children, let us not 
love in word or talk but in deed and in 
truth.  

https://www.biblegateway.com/passage/?search=2+Corinthians+8%3A7&version=ESV
https://www.biblegateway.com/passage/?search=Romans+10%3A17&version=ESV
https://www.biblegateway.com/passage/?search=Romans+8%3A28&version=ESV
https://www.biblegateway.com/passage/?search=Isaiah+6%3A8&version=ESV
https://www.biblegateway.com/passage/?search=Isaiah+6%3A8&version=ESV
https://www.biblegateway.com/passage/?search=1+John+3%3A18&version=ESV
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STUDENT PROFILE 
Key competencies are the capabilities people need in order to live, learn, work and 
contribute as active members of their communities (NZC). 
 
Developing the key competencies, as described in our profile, will be a focus of their 
learning.  Developing these key competencies is essential for all students NZ 
9ǳǊƻǇŜŀƴκtŀƪŜƘŀΣ b½ aņƻǊƛΣ tŀŎƛŦƛŎŀΣ !ǎƛŀƴ ŀƴŘ ŀƭƭ ŜǘƘƴƛŎƛǘƛŜǎΦ  
 

By the time our students leave hǳǊ [ŀŘȅ ƻŦ YņǇƛǘƛ {ŎƘƻƻƭ ǿŜ ǿŀƴǘ ǘƘŜƳ ǘƻΧ 

  

Demonstrate Catholic Character  
 in Action 

 

¶ Participate in liturgy, prayers and all our 
Faith traditions and rituals in English 
ŀƴŘ aņƻǊƛΦ 

¶ Develop a knowledge and 
understanding of Catholic values and 
teachings and carry this understanding 
into their actions at school, in the 
community and at home.   

¶ Accept and respect others as they are. 

¶ wŜǎǇŜŎǘ DƻŘΩǎ ŎǊŜŀǘƛƻƴΦ 

¶ Know they are loved, accepted and 
valuable. 

¶ Respect, understand and accept 
diversity. 

¶ Show appreciation. 

¶ Be developing a personal faith 
appropriate to their age. 

¶ Act with integrity. 

¶ Be just. 

¶ Know that in the same way they have 
ΨǊƛƎƘǘǎΩ ǘƘŜȅ ŀƭǎƻ ƘŀǾŜ ΨǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎΩΦ 

Develop and Grow 

¶ Have experienced leadership and how 
to work well with others. 

¶ Be willing to participate and 
contribute. 

¶ Learn how to be independent.  

¶ Develop resilience, confidence and 
self-respect. 

¶ Yƴƻǿ ƛǘΩǎ ƻƪ ǘƻ ōŜ ǿǊƻƴƎΦ 

¶ Feel good about themselves.  

¶ Recognise their own strengths and 
talents, have aspirations for the future. 

¶ Communicate effectively and 
appropriately.  

¶ Manage themselves, time and their 
possessions.   

¶ Learn when to be competitive and 
when to be cooperative. 

¶ Learn to set realistic goals and work 
towards achieving them. 

¶ Cope with change and develop 
strategies to manage failure. 

¶ Be adaptable. 

¶ Participate in a range of physical, 
cultural and leisure activities and 
experiences. 

¶ IŀǾŜ ŀ ǇƻǎƛǘƛǾŜ ΨŎŀƴ ŘƻΩ ŀǘǘƛǘǳŘŜ. 

¶ Have the skills to build positive 
relationships. 

¶ Recognise and use their sense of 
humour. 



 

 

 

 

By the time our studŜƴǘǎ ƭŜŀǾŜ hǳǊ [ŀŘȅ ƻŦ YņǇƛǘƛ {ŎƘƻƻƭ ǿŜ ǿŀƴǘ ǘƘŜƳ ǘƻΧ 

 

  

Strive for Academic success 
 

¶ Be self-motivated and passionate 
about their own learning.  

¶ Develop ambitious, positive attitudes 
towards their school experience and 
lifelong learning.  

¶ Know how to learn and find out more.  

¶ Know how to ask for help. 

¶ Learn to take informed risks. 

¶ Know that we can learn from our 
mistakes. 

¶ Master the academic basics, reading, 
writing, maths. 

¶ Know that there is more to know - we 
ŘƻƴΩǘ ƘŀǾŜ ŀƭƭ ǘƘŜ ŀƴǎǿŜǊǎ ƴƻǿΦ  

¶ Develop skills and attitudes that 
prepare for the future.  

¶ Know how to communicate 
competently, confidently and safely - 
oral, written and digital. 

¶ Know how to safely use, locate, gather 
and organise information from a 
range of digital or printed sources. 

Know Their Place in the World 
 

¶ Have a sense of belonging. 

¶ Contribute to the different communities to 
which they belong.  

¶ Value and appreciate the communities to 
which they belong.  

¶ Be respectful of the beliefs and religions of 
others.  

¶ Have general knowledge of the world 
around them. 

¶ Be able to take part in a variety of social 
and cultural environments and situations. 

¶ Have a knowledge of and pride in YņǇƛǘƛ 
and NZ. 

¶ Have developed values, competencies and 
attitudes that enable them to be good 
digital citizens. 



 

 
 

h[hYΩ{ SCHOOL CURRICULUM 
 

Priority learning areas are 
 
Religious Education 

¶ Teaching children the core beliefs, doctrines and traditions of the Catholic church. 

¶ Teaching and developing the core values of our school and the Catholic faith. 

 

Literacy and Numeracy 

¶ Teaching children to read, write, comprehend, infer, speak, listen, spell, view and 

present. 

¶ Teaching children to be numerate, to develop mathematical knowledge and 

understandings and, to use mathematical strategies to solve problems that relate 

to everyday life. 

¶ Digital literacy: to be competent, discerning users of digital media. 

 
The learning areas of Science, Social Studies, Technology and Health are taught 
through a topic and/or inquiry-based approach term-by-term.  Students are 
encouraged to inquire into these topics and are taught to question, reflect, research, 
comprehend, create and share.  The context for inquiry needs to be relevant, 
authentic and meaningful.  
 
The Performing and Visual Arts are integrated into the classroom programme, to 
complement topic/inquiry units, the liturgical year and events.  
 
Physical Education 
Physical fitnesǎ ƛǎ ŀ ǇǊƛƻǊƛǘȅ ŀǘ hǳǊ [ŀŘȅ ƻŦ Yņpiti School.  Regular physical education 
sessions, sport and outdoor education develop fitness, skills and positive attitudes to 
health and well-being.  
 
Languages 
Learning opportunities available include:  

¶ Te Reo Maori  

¶ French is offered to Year 6-8 students.  This is funded by the Board.  

¶ Mandarin is taught in Year 2, and will be offered to Year 6-8 students, as part 

of a Kņpiti wide language development program.  

  



 

ASSESSMENT ς LITERACY AND NUMERACY 
All teachers regularly assess children formally and informally as part of the classroom 
teaching programme.  All these assessments are designed to assist teachers plan 
where they need to take the children next in their classroom learning and teaching 
programme, ŀƴŘ ƳŀƪŜ άƻǾŜralƭ ǘŜŀŎƘŜǊ ƧǳŘƎŜƳŜƴǘǎέ ŀōƻǳǘ the levels of student 
achievement. 
 

Key formal assessments - 

¶ New entrant assessments. 

¶ {ƛȄ ȅŜŀǊ ƴŜǘ όƻƴ ƻǊ ƴŜŀǊ ŀ ŎƘƛƭŘΩǎ сǘƘ ōƛǊǘƘŘŀȅύ. 

¶ e-asTTle Writing 
 

NZ Council of Educational Research - Progress and Achievement Tests Years 4-8 

¶ Maths 

¶ Reading vocabulary 

¶ Reading comprehension 

¶ STAR (Reading) Y3-8, Term 1 and Term 4 

¶ Listening 
 

Progress and Achievement Test results and trends are reported to the Board of 
Trustees.  All NZCER and Numeracy Assessments are benchmarked nationally. 
Student achievement data and summaries are reported to the Board of Trustees and 
the Ministry of Education. 
 

REPORTING TO PARENTS AND CAREGIVERS 
Term 1 Parent conferences - 

¶ To discuss learning goals and expectations for the year. 

¶ Children are encouraged to attend.  

End Term 2 Achievement summary 

Early Term 3  Learning conferences -  

¶ Children in Years 5-8 supported to talk about their learning 
with parents. 

Term 4 Achievement summary for the year.  
 
! ǘŜŀŎƘŜǊΩǎ judgement on ŀ ŎƘƛƭŘΩǎ ǇǊƻƎǊŜǎǎ ƛǎ ōŀǎŜŘ ƻƴ ŎƭŀǎǎǊƻƻƳ ƻōǎŜǊǾŀǘƛƻƴǎ ŀƴŘ 
assessments, and school expectations moderated to the requirements of NZ 
Curriculum. 
 
In 2019 we are trialling live reporting through Class Dojo.  Each family can see their 
ŎƘƛƭŘΩǎ ŀŎƘƛŜǾŜƳŜƴǘǎ throughout the year through messages, photos and videos. 

Parents are encouraged ǘƻ ƳŀƪŜ ŀ ǘƛƳŜ ǿƛǘƘ ǘƘŜ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜƛǊ ŎƘƛƭŘΩǎ 
learning and progress at school at any time during the year. 

Non-custodial parents may request a copy of all school reports and a parent / teacher 
conference unless there are specific court orders in place to prevent this.  



 

 
PROPOSED EVENTS AND ACTIVITIES 2019 

Activities and events are planned to fit into our learning and teaching programme.  
These activities and events may include.   
 
 

School Picnic Day Feast Days Special Masses 
Interschool Sport Events Parish Gala Artsplash 

Life Education Trust Scripture Competition Swimming 

Kapahaka Hui Assemblies Rippa Rugby 
Mission Day School Fun Run Cross Country 

St Johns Course Keeping Ourselves safe School Camp 
Hockey Skills Course Discover China Day House Events 

Arbor Day Grandparents Day Baptismal Mass 

 
Other activities may be scheduled as opportunities arise. 
 

 
  



 

 
PAYING FEES, CONTRIBUTIONS AND DONATIONS - KINDO ONLINE 

You will be advised of the level of parental contribution being requested to support 
these activities prior to the event, along with a permission slip.  These contributions 
can be paid through the school website (school shop - Kindo online) or by 
cash/cheque to the school office. 
 
PLEASE NOTE:   No child will be prevented from participating in an event or activity if 
there is genuine hardship.  Please contact the Principal so that a suitable arrangement 
can be made or put in place. 
 

Out of Hours extra curricula sport that will require parent coaches and managers 

Touch Rugby Years 1-8 After school Terms 1 & 4 no pay no play policy 
Netball Years 4-8 Saturdays Terms 2 & 3 no pay no play policy 

 
Note:  

¶ Parents or caregivers will be charged for all unreturned sports uniforms. 

¶ Please check newsletter for details. 
 

PARENT HELP NEEDED 

All year SoK (assist with fundraising activities) 
 Touch rugby (coaching/managing) 
 Netball (coaching/managing) 
 Hockey (coaching/managing)  
 Trips and sporting activity supervision  
 To assist in classrooms as part of a planned timetable  
 School gardens 
 Speaking to senior classes about work experiences to support careers 

education 
Term 1 Swimming  
Term 3 Senior camp 
 

*  There are a number of ways families can assist in and around the school.  Please 
ŎƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ƻǊ ƭŜŀǾŜ ȅƻǳǊ ƴŀƳŜ ŀǘ ǘƘŜ ƻŦŦƛŎŜΦ  



 

 

 

SCHOOL TIMETABLE 

School starts   8.50am 
Healthy Food Break 10.00am 
Morning break   11.00 - 11.40am, play then eat 
Lunch break   1.00 - 1.40pm, play then eat 
School finishes   2.50pm 

 
 

ATTENDANCE 

¶ Children are required to attend school each day unless sick. 

¶ Electronic attendance registers are marked twice daily - 9.00am and 1.00pm. 

¶ All absences must be notified to school by phone or text message giving a 
reason by 9.00am.  

¶ Unexplained absences will be followed up by the school. 

¶ Children must not be removed from school without being signed out at the 
office. 

¶ The PrincipalΩs permission is required for all absences other than sickness or 
bereavement. 

¶ If your child has vomited or had diarrhoea they must not return to school until 
24 hours after the last episode. 

¶ A medical certificate is required for absences longer than five days or regular 
absence through illness. 

 
MEDICATION AT SCHOOL 

¶ Parents may request in writing to have medication administered at school 
where it is impractical for parents to do so themselves. 

¶ Medication will be administered in good faith according to medical instructions 
provided. 

¶ Ongoing permission may be given in writing for children to be issued Panadol, 
asthma and allergy medication. 

¶ If in doubt staff will contact parents, or if necessary contact emergency 
services. 

¶ Children with special medical requirements and care need to negotiate a care 
plan with the school.  Contact the office to discuss further. 

 
COURT ORDERS 

¶ Please advise the school and provide a copy of any relevant court orders that 
have been put in place for the protection and safety of your children. 

¶ The Principal can only act on original or certified copies of court orders. 
 



 

SCHOOL STATIONERY 

¶ Start of year stationery lists can be found on the school website and are 
available at the school office. 

¶ Online orders can be placed with our preferred supplier PaperPlus, who give a 
generous loyalty bonus to the school. 

 
SCHOOL BUSES 

¶ Bus transport to and from school is by regular public service provided by 
Metlink. 

¶ Information, timetables and tickets are available from Metlink. 

¶ Ministry of Education transport assistance may be available for children living 
in Pekapeka and the top end of Valley Rd.  Conditions apply. 

¶ Please address all complaints about buses to Metlink in the first instance.  
Please keep us informed. 

 
SCHOOL LUNCHES 

¶ School lunches can be purchased for Friday as a school fundraiser.  

¶ The menu is selected to meet appropriate healthy food guidelines.  

¶ Lunch orders are placed via Kindo and must be placed by 9am on Fridays. 

¶ Sausage sizzles and pizza are provided as an alternative from time to time. 

¶ We encourage families to provide healthy lunches each day. 

¶ Water is the only allowed drink at school. 
 

SCHOOL UNIFORM 
All children are required to wear the correct uniform at all times as a condition of 
enrolment. 

¶ Summer uniform  -  Terms 1 and 4 (note new guidelines at the back of the 
booklet). 

¶ Winter uniform  -  Terms 2 and 3. 

¶ A full uniform list is included at the rear of this booklet, and is also on the school 
website. 

¶ The school has a small supply of second-hand uniforms available for a donation. 

¶ New style PE top with logo is compulsory for Year 5-8. 
 

LOST PROPERTY 

¶ tƭŜŀǎŜ ƴŀƳŜ ![[ ŎƘƛƭŘǊŜƴΩǎ clothes.  Lost property is located in the school foyer 
and senior class block. 

¶ Any unnamed items not collected by the end of term are disposed of.   



 

 

EMERGENCIES 

In the event of an emergency or traumatic incident our priorities are as follows ς 

¶ Ensure children are moved to a safe secure location at school or other venue 
designated at the time by the Principal (staff member in charge) or civil defence 
personnel. 

¶ Children may be released into the safe custody of a previously designated adult, 
or an alternative adult caregiver approved by the Principal or civil 
defence/emergency personnel, as needs determine or the situation requires. 

¶ A record will be kept of all children who leave the school with an alternative 
caregiver.  Parents will be informed as soon as possible. 

¶ Children must not be removed from school without being signed out at the 
office. 

¶ Wherever possible communication will be maintained with the school 
community via the local radio stations, Facebook, text, or by phone.  
Information updates will also be provided when practical and possible. 

¶ Emergency information is updated annually in Term 1. 

¶ Please update contact details as soon as they change.   
See the Update Family Details link on our website. 

 
 

CYBER SAFETY AT SCHOOL ς SCHOOL WEBSITE/FACEBOOK 
WWW.OLOK.SCHOOL.NZ 

¶ Parents or guardians always have the right to ask for an image to be removed 
from the website and school FaceBook.  This will be done as soon as practicable. 
 

 

CELL PHONES AND BRING YOUR OWN DEVICES (BYOD) 

¶ BYOD - see school website for more details. 

¶ BYOD digital devices may be used at school by Year 4-8 students who have 
signed the ǎŎƘƻƻƭΩǎ cyber safety contract. 

¶ Cell phones or smart phones must be left with the class teacher at the start of 
the day or not brought to school. 

¶ The school takes no responsibility for digital devices brought to school or taken 
on school trips. 

¶ tŀǊŜƴǘǎ ŀǊŜ ŜȄǇŜŎǘŜŘ ǘƻ ƳƻƴƛǘƻǊ ŎƘƛƭŘǊŜƴΩǎ ǳǎŜ ƻŦ digital devices and social 
networking sites outside school hours, to keep all our children safe. 

¶ bŜǘǎŀŦŜ ƛǎ ǘƘŜ άƎƻ ǘƻέ ǇƭŀŎŜ ŦƻǊ ŀŘǾƛŎŜ ŀƴŘ ƎǳƛŘŀƴŎŜ ƻƴ ǎŀŦŜ ƛƴǘŜǊƴŜǘ ǳǎŜ ŀƴŘ 

cyberbullying. 

  

http://www.olok.school.nz/


 

 
 
 

COMMUNICATION WITH SCHOOL 

¶ Phone: 04 298 6780 (8am - 3.30pm).   

¶ The answerphone is checked when practicable. 

¶ Mobile: 027 298 6780 (8am - 3.30pm).  Text for absences.  

¶ Email:  office@olok.school.nz (anytime).   

¶ Emails will be forwarded to staff as necessary. 

 

ISSUES AND CONCERNS 

¶ tƭŜŀǎŜ ŎƻƴǘŀŎǘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ŀǎ ǎƻƻƴ ŀǎ ǇƻǎǎƛōƭŜ ƛŦ ȅƻǳ ƘŀǾŜ ŀƴ ƛǎǎǳŜ ƻǊ 
concern.  After school is generally a good time to connect with a teacher. 

¶ Issues or concerns cannot be dealt with by teachers before school when they 
are settling classes for the day. 

¶ If you feel the matter needs further consideration or investigation, please 
contact the Senior Teacher. 

¶ If the matter is still a concern please contact the Principal. 
 
 

COMPLAINTS 

¶ All formal complaints need to be addressed in writing to the Principal.  Details 
of the complaints procedure are on the school website. 
 
 

COMMUNICATION WITH STAFF AND THE PRINCIPAL 

¶ Teachers can be emailed:  first name.last name@olok.school.nz 

¶ Please do not text staff.  If it is important, or there is an emergency, contact the 

school office.  

¶ Messages are able to be sent through Class Dojo. 

¶ Staff are not expected to check or respond to emails or text messages before 

8am or after 5.30pm or at weekends.  Teachers also have limited time to check 

messages during the day. 

  

mailto:office@olok.school.nz
mailto:name@olok.school.nz


 

 

 

 
BEHAVIOUR MANAGEMENT 

¶ ¢ƘŜ ǎŎƘƻƻƭΩǎ ōŜƘŀǾƛƻǳǊ ƳŀƴŀƎŜƳŜƴǘ ǇǊƻƎǊŀƳƳŜ ƛǎ ōŀǎŜŘ ƻƴ ƪŜȅ ƎƻǎǇŜƭ ǾŀƭǳŜǎΣ 
key competencies and priorities set by the school.  A copy is available on the 
school website. 

¶ We expect children to be respectful, caring and supportive of others and abide 
by the school values and ways of doing things. 

¶ The following are not acceptable ς 
o Non-compliance with staff 
o Threatening behaviour (verbal or physical) 
o Physical violence 
o Sexual harassment of other students or staff, verbal or physical 
o Name calling 
o Ganging up 
o Targeted put downs 
o Racist or sexist comments 

We expect parents and children to inform the class teacher as soon as possible if they 
are concerned about any behaviour at school.  Incidents will be followed up and 
appropriate action taken. 

 
  



 

 
 

ASSEMBLIES 

¶ Most weeks an assembly is hosted in turn by classes.  They include a prayer, 
liturgy, sharing of learning and awards.  Parents are always welcome. 

¶ Assemblies are usually held on a Thursday at 8.55am or as notified in the 
newsletter. 
 

EXCELLENCE ASSEMBLY 

¶ End of each term. 

¶ Up to three children from each class are awarded an Excellence Certificate. 

¶ Years 7-8 children apply for and are awarded Academic, Service, Sports and 
Services Badges and Excellence Badges. 

¶ Parents are welcome to attend. 
Note:  Senior students will be given a written copy of the criteria for being awarded 
badges in Term 1 along with closing dates for applications.  Students are responsible 
for making sure they apply by the due date. 
 

TERM 4 GRADUATION ASSEMBLY 

¶ David Meyer Excellence in Leadership Award 

 

¶ Fr Michael McCabe Special Character Award 
  

¶ Academic Award 

  

¶ Sports Award 

  

¶ Izac Fromont Memorial Courage Award 

 

¶ Justin du Fresne Excellence in Public Speaking Award 

 

¶ Watkin Family Award for Diligence and Determination 

 

 

 
 
 
 



 

 

KINDO ONLINE 

Our [ŀŘȅ ƻŦ YņǇƛǘƛ {ŎƘƻƻƭΩǎ online school shop is available through our school website, 
and is our preferred method of payment for your school expenses. 
 
You can use the sŎƘƻƻƭ ǎƘƻǇ ǘƻ Ǉŀȅ ŦƻǊ ŀƭƭ ȅƻǳǊ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ ƴŜŜŘǎΦ  
 
Your familyΩǎ ŘŜǘŀƛƭǎ are available to view and to make payments by selecting the 
ΨCŜŜǎ ŀƴŘ 5ƻƴŀǘƛƻƴǎΩ ƛŎƻƴΦ 
 
Optional payments will also be available, by selecting the appropriate icon. 

 

  
 
We have information about the shop and links to tutorials on our website. 
 

 
  

LǘΩǎ ŜŀǎȅΣ ǎŜŎǳǊŜ ŀƴŘ ƻǇŜƴ нпκтΗ 
 

Look for the on our school website: 
www.olok.school.nz 

 

 


